
Turnitin Program Operating Manual for Instructors 
 
1. Requesting to activate a new Instructor account, please report the request to the system administrator. 
(Administrator) Turnitin of Assumption University. Teachers must contact and request to use Turnitin through 
contact channels with the library such as Email, Line@, Facebook messager, Phone, walk in, etc. 
 

 

2. For the first use of Instructor after Administrator After the process has been completed, there will be a 
Turnitin welcome email for the person requesting activation. Go check the email sent from Turnitin and open 
that email. Then click on the Get Started button. 
 

 

 

 

 



3. Create your password after opening the email. Users are required to create a personal password to 

use Turnitin. Click on the Create password button. 

            

 

 

 

 

 

 

 

 

 

 

 

 



4. Account Setup, type Email Address and type last name. As requested to register the user with 

Administrator Then click on the Next button. 

A message confirms user setup is complete and asks the user to check their email again and click the link 

from the email sent from Turnitin within 24 hours to fully activate. 

  

 

 

 

 

 

 

 

 

When you receive a confirmation message, your Instructor account setup is complete and ready to use. Then 

click on the Log in button. 



7. Log in steps: To access Turnitin, type the registered email address and enter the password 

that has been set. Then click on the Log in button. 

 

 



8.Creating a Class Click the Add Class button on the home page. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



9.Creating Assignment 

9.1 Click on the name of the class for which you want to create an Assignment from the home page. 

9.2 After that, fill in the Assignment details to create the assigned work (Assignment) and press the Submit 

button. 

 

 

Details of Class name Enrollment key of Assignment to send to Students to Enroll into Class. 

 

 

 

 

 

 

 



After that, the message Classed Created appears, press the Continue button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



9.3 Configure settings for creating a new Assignment 

 

 



 

 

 

 

 

 

 

 

 



10. Reading the plagiarism test report (Originality Report) 

10.1 Click on the View button of the desired Assignment and click on the percentage of the 

desired work files.  

To call and display the inspection report 

 

10.2 The page shows the report of the plagiarism test results. 

 

 

 



11. Printing or downloading the plagiarism test report from Turnitin. 

 

 

 

 


