Turnitin Program Operating Manual for Instructors

1. Requesting to activate a new Instructor account, please report the request to the system administrator.
(Administrator) Turnitin of Assumption University. Teachers must contact and request to use Turnitin through

contact channels with the library such as Email, Line@, Facebook messager, Phone, walk in, etc.

2. For the first use of Instructor after Administrator After the process has been completed, there will be a
Turnitin welcome email for the person requesting activation. Go check the email sent from Turnitin and open

that email. Then click on the Get Started button.

turnitin &)

Welcome to Turnitin

Hi Joe Bloggs,

You've been added as an instructor to the account, University of Testing, by John

Smith.

As our newest instructor, you are joining a worldwide community of education

specialists. We are glad to have you with us.

Ready to set up your classes?

If you'll be using Turnitin via an integration, visit our user guidance for help using

your LMS.

Thanks,

Turnitin



3. Create your password after opening the email. Users are required to create a personal password to

use Turnitin. Click on the Create password button.

o Add Students

There are three routes available for adding students. You may find it convenient to add
students one by one, or add a large portion of students at once by uploading a list,
Alternatively, why not allow your students to enrcll themselves at their own pace?

Read More v

Ready to Start Using Turnitin?

Or why not download this page as a PDF for later reading?

This information and more is available at g




4. Account Setup, type Email Address and type last name. As requested to register the user with

Administrator Then click on the Next button.

A message confirms user setup is complete and asks the user to check their email again and click the link

from the email sent from Turnitin within 24 hours to fully activate.

Account Setup

To set up your account, please enter your email address and last name or family name.

Email Address

Last Mame or Family Name

You can find this information in your Turnitin welcome email.

H you no longar have access to this email, ask your Tumitin instructor 1o look up your ermail
addmss. i you amre an instructor, please refer 1o youwr Turnitin administrator for this Nfommation.

Maxt

Welcome to Turnitin!

You have bean added as an nstructor to the account University of Testing.

Before you can get started, we want to confinm your user informsation and give you the
chancs to S8t uUp Your sacnet guestion and answer. Plaass feal free 1o changes amy other
nformaton as neoecded.

When you are done, click "next” to contimus,

your amail «

roebloggsiuniversilyofbestng com

Secret question =
Plaase salact a sacrat queasation. %

COluest on mnswer «

your first name «

Jas

your last name -

When you receive a confirmation message, your Instructor account setup is complete and ready to use. Then

click on the Log in button.



7. Log in steps: To access Turnitin, type the registered email address and enter the password

that has been set. Then click on the Log in button.
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Log in to Turnitin

Email address

Password

G sign in with Google C Log in with Clever

Forgotten your password? Click here.
Need more help? Click here.

New user? Click here.




8.Creating a Class Click the Add Class button on the home page.

| English ¥ |

'p_.| turnitin
m Join Account (TA) Quick Submit

NOW VIEWING: HOME

From September 19th, students must be enrolled in a class before submitting ta an assignment on their behalf. Check out our guidance on enrolling students or submitiing an behalf of students. If your account has reached (%)
its student limit, contact your Turnitin account administrator.

About this page

This is your instructor homepage. To create a class, click the "Add Class” button. To display a class's assignments and papers, click the class's name

- ‘ Expired Classes Active Classes ]

Note: One or more of the products in this account are set to expire within 30 days. For more information, please click NEe or contact your account administrator ® |
Class ID Class name Status Stan Date End Dale Class Summary Leaming Analytics Edit Copy Delete
18100255 Check for Student Active 15-May-2018 31-Dec-2023 - -l # ] ] o
18100314 Check for Instructor Active 15May-2018 31May 2024 i o o (=} =)
34556104 Graduate Studies 1/2023 Active 05-May-2022 3-0ct-202 “ - ] (=] o
7267448 My publication 2020-2021 Expired 16-Nov-2020 31-Dec-2021 M m o o]
21267385 Thesis 1/2020 Expired 16-Nov-2020 31-Dec 2021 o - # 'm] o
3647385 Theses Expired 1-0ct2022 15492023 r i ] =



9.Creating Assignment
9.1 Click on the name of the class for which you want to create an Assignment from the home page.

9.2 After that, fill in the Assignment details to create the assigned work (Assignment) and press the Submit

button.

Benjapomn Anunwanitcha | Messages | Instructor ¥ | English ¥ | Community | (@) Help | L{

m JoinAccount (TA)  Quick Submit

NOW VIEWING: HOME > GHECK FOR STUDENT > EDIT CLASS

Update standard class

To create a class, enter a class name and a class enroliment key. Click "Submit” to add the class to your homepage.

Class settings

* Class name | Check for Student

* Enrolimentkey 12345

* Subject || Other x|

* Studentlevel(s) | Graduate x

Class start date  15-May-2018

* Class end date 31.Dec2023  |[]

Cancel Convert to Master Class

Details of Class name Enrollment key of Assignment to send to Students to Enroll into Class.

Class settings

* Class name Check for Student

* Enrollment key 12345



After that, the message Classed Created appears, press the Continue button.

Class created

Congratulations! You have just created the new class: Ton Demo3
If you would like students to enroll themselves in this class, they will need both the
enroilment key you have chosen and the unique class ID generated by Tumitin:

Class ID
Enroliment key

Note: Should you ever forget the class ID, it is the number to the left of the class name
on your class list. You can view or change your enroliment key by editing the class.

Click the class name to enter the class and get started creating assignments.

Continue

_—




9.3 Configure settings for creating a new Assignment

< > C 25 tumnitin.com/class/53273829/instructor_home?lang=en_us aQ % & @ = OSchool

Wantines K. | User Info | Messages | Instructor ¥ | English ¥ | Community | (3) Help | Logout

7 turnitin

Assignments Students

NOW VIEWING: HOME > IR > CLASS HOME

About this page

This is your class homepsge. Click the "Add sssignment" bution to add sn assignment to your class homepage. Click an assignment's "View" button to view the sssignment inbox and any submissions that have been made to the sssignment

IR = Add Assignment

Befors you o your students can submit a papsr, you first need to create an assignment.

#lturnitn | Create assignment

Help
Assignment Dezalls Rubric Report Setwings
Title (required) Scheduling
[ 1R1/2026 ] Start date {required)
| 05/18/2026 12:00 AM O]
Instructions
B I ¥ = & FF A O
Due date [required)
[ 10/30/2026 11:39 PM 0]
F reledse date (required)
[ 10/19/2026 11:39 PM O]
Grading and feedback
Max points
100

Templace o [0 Hide student detaits for anonymous grading @

Upload File 4+ Attach Rubric

Submission settings

O  Alowlate submissions @

B ANiow resubmissions until dus date

Lo |




#lturnitin | Create assignment
Hulp

Assignment Detalls  Rubric || Report Settings

@ Tnesc senings can be edited after creating your assignment Learn more
Stoee submissions for compansan (5) Compare submissions (5)
Setetl whathner 10 alorw suletsceces wo Liwy can be basd Tor wrmlenly dwskng Al lwant otie sourte mand e selected for Comrger nan

(O General Turnitin: repository @ General Turnitin repository

(® Do not store the submitted papers B internet content

B Perindicals, journals and publications

Generate report Reportxccess (B)
@ ALtme of submission B Alow students w view Similarity
Reports

(O Onduedate

exctusicns (5)
B Cxclude bibliographic materials

B  Cxclude guoted materials

—
B Cxclude matches smaller than | 3 wores

eew Lwtmvwnes € arvel 250 e,

You ey oty wetude wndl imat

e



10. Reading the plagiarism test report (Originality Report)

10.1 Click on the View button of the desired Assignment and click on the percentage of the
desired work files.

To call and display the inspection report

o Review and accept the disclaimer to reveal Al writing scores. You only need to accept this once. View disclaimer

Submission list Insights Q @ | & Download - |

Al Writin
Student / Title Submitted Grade  Similarity ® g Flags Viewed  More
Wantinee K. s
; . o May 19, 2026 /0 17% - Mo §
Shanghai Delegation Strengthens Thailand-China Ties ... 12:57 PM

10.2 The page shows the report of the plagiarism test results.
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History of the Disease =z :
The disease was first described in 1929 and.st reported in China in 1943, n’has been referred to as [ - e T 5%
hiangshaobing as well as huanglongbing. It is vectored and transmitted by the Asian citrus psyllid, il
Diaphorina citri, and the African citrus psyllid, Trioza erytreae, e
22
"

1]
it does occur in the United States, having reached Florida in 2005. Within three years, it had spread to
the majority of citrus farms. The rapid increase in this disease has threatened the citrus industry not
only in Florida, but the entire United States.
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11. Printing or downloading the plagiarism test report from Turnitin.

B

Download

[ 4=

Current View

Digital Receipt

[ 4=

i Originally Submitted File



